 Joint 2010 Application Form for:

· Artist Materials Scheme 
· Publishing (Music and Book)
· Technical Bursaries
· Small Arts Grants
· Community Residency
· Contribution to the Arts 
There are six support mechanisms. 

1. Artist Materials Scheme

2. Publishing 
3. Technical bursaries (Choral, Career, Annaghmakerrig)

4. Small Arts Grants 
5. Residencies
6. Contributions to the Arts

Artist’s Material Scheme. The Artist Material scheme is aimed at professional artists. Successful examples would be Brendan Butler, Jacqui O’Keefe.

Publishing. This scheme is aimed at authors and musicians. Its purpose is to purchase a number of professionally published works in either book or CD form at retail price directly from the artiste. This scheme replaces previous support for published works. There will be five such schemes for 2010. Examples of who we supported for 2009 would be Percolator and O’Emporer.

Technical Bursaries. The Choral bursary is set at €500 and will be administrated by a new group: The association of Waterford Choirs. The Career bursary is aimed at professionals who want to further their career and who intend to stay based in Waterford City. The first recipient for this Award was playwright Adam Wallace in 2009 . The Annaghmakerrig bursary is for a professional artist (all disciplines’) to develop their work at the Tyrone Guthrie Centre in Co. Fermanagh over a two week period. The City Council will make one such award for 2010. 

Small Arts Grants.  These are aimed at smaller organisations; artists and one-off art and community based projects. Typical examples from 2009 would be the Embroiderer's Guild, Waterford Film Society. The applicant is sometimes not advised of the success or otherwise until prior to the summer recess.

Residencies. Residency funding is partnered and is set at one third of the total. The amount is capped at €900. Guidelines are available for this. Funding will be available for two such schemes in 2010. 
Contributions to the Arts is the largest of the three mechanisms and is aimed primarily at existing arts organisations. Examples of organisations covered by this grant would be The Thomas Francis Meagher Drum & Fife Band, Spraoi, Red Kettle, Ferrybank Community Arts.
· The first part of this form is for ALL APPLICANTS
· The Second part is for Small Arts Grants, Residencies and Contributions.

· The Third part is for Contributions ONLY 

Guidelines to all three sections are at the end of this form. When you have filled in this form - print, sign it and send it by registered post or by hand and obtain receipt. Unfortunately, emails cannot be accepted. 

· DEADLINE: 4pm WEDNESDAY JANUARY 20th, 2010
· Post form or hand it in to Central Library, Lady Lane in an Envelope marked

SMALL ARTS GRANTS (OR) COMMUNITY RESIDENCY AND BURSARY SCHEMES (OR) CONTRIBUTIONS TO THE ARTS

Arts Office,

C/O Central Library,

Lady Lane,

Waterford.

IF you have a question about the Application Form, please read the entire document. If you are still having problems Email conornolan@waterfordcity.ie and state the section and nature of your query. I’ll try get back to you within a few days. 

Section 1 (To be filled in by all applicants)
Project:_____________________
Scheme:____________________
Total financial support requested from Waterford City Council:

€__________
NAME:________________________________________________
ADDRESS: _____________________________________________

______________________________________________________

______________________________________________________

CONTACT NUMBER: ______________________________________

EMAIL:_________________________________________________

For Office use only

REF. No.

_____________
Section 1 Contd.
Please tick relevant box

□Artist Materials Scheme

□Publishing 
□Technical bursaries (Choral, Career, Annaghmakerrig)

□Small Arts Grants 
□Residencies

□Contributions to the Arts

Q1.0 Describe, in general terms, for what you are asking Waterford City Council to invest.

Q1.2 How will this benefit the Community (Waterford City)


Section 1 Contd.
Q1.3
Brief outline (60 words max) on you/ the organisation you represent:


Q1.4
How will Waterford City Council be acknowledged and a brief description of your promotional/launch plans for 2010:


Q1.5 Please outline below support you already receive from the City Council i.e. Council building, Studio Space, other grants etc

Section 1 Contd.
For Artist Material Scheme. Publishing Scheme or Technical Bursary Scheme, Sign off below and disregard the rest of the form. For all other schemes ignore the below and go on to Section 2

The information given above is correct and I have received and read the guidelines and conditions relating to Waterford City Council Arts Support.

(Print out and sign)

SIGNED:____________________________________________________

ON BEHALF OF: ______________________________________________

DATE: _____________________________

N.B. closing date for these Arts Grants is JANUARY 20th 2010

Please send by registered post to 

ARTIST/PUBLISHING/RECHNICAL SUPPORT GRANTS

Arts Office,

C/O Central Library,

Lady Lane,

Waterford.

or bring this to the Central Library by hand and ask for a written receipt.

SECTION 2: TO BE COMPLETED BY APPLICANTS FOR SMALL ARTS GRANTS, RESIDENCIES, CONTRIBUTIONS. 

If you are applying for Artist Material Scheme. Publishing Scheme or Technical Bursary Scheme  -  GO NO FURTHER!


If you are a venue you may substitute your general programme for Q2.0, Q2.1, Q2.2 including projected audience figures on a separate page
Q2.0
Date(s) & Venue(s) for project:

Q2.1
Estimated number of participants: ______________________



Section 2 Contd.
Q2.2
Estimated audience/visitors to the event (if applicable): _________________


Q2.3
Please give details of your proposed budget (add more pages if necessary). 

If this is a Residency application, please note that Waterford City Council will pay up to one third of the cost to a maximum of €900. Artists should be paid the VEC teaching rate. Minimum duration is eight weeks and a Critical Friends Report is required (See notes on Residency Schemes)

               

 Expenditure:



     

              Income:


               ____________________________________________________________

TOTALS








Section 2 Contd.
Q2.4 (For Residencies and Contributions to the Arts only) Nominate an individual as Critical Friend (preferably a peer) to assess your project and who will sign-off the report on the culmination of the project. (Please note that this is now mandatory for Residencies and Contributions).

 
Q2.5
Please give any additional information in support of your application.


Q2.6
Web or web presence address: _____________________________________

Section 2 Contd.
For Small Arts Grants, Residencies Sign off below and disregard the rest of the form. For Contributions please also complete Section 3.
The information given above is correct and I have received and read the guidelines and conditions relating to Waterford City Council Arts Support.

(Print out and sign)

SIGNED:____________________________________________________

ON BEHALF OF: ______________________________________________

DATE: _____________________________

N.B. closing date for these Arts Grants is 4pm JANUARY 20th 2010

Please send by registered post to 

ARTIST/PUBLISHING/RECHNICAL SUPPORT GRANTS

Arts Office,

C/O Central Library,

Lady Lane,

Waterford.

or bring this to the Central Library by hand and ask for a written receipt.

SECTION 3: TO BE COMPLETED BY APPLICANTS FOR CONTRIBUTIONS TO THE ARTS ONLY
IF YOU ARE APPLYING FOR A SMALL ARTS GRANT OR A COMMUNITY RESIDENCY/BURSARY SCHEME -  GO NO FURTHER!

Existing Clients of Waterford City Council Arts Office please ensure the following has been completed

Yes/No
2009 accounts have been submitted/are being submitted with this form

Yes/No
2009 Critical Friend's Report has been submitted/is being submitted with

this form.

Q3.0
Outline all other sources of statutory funding (i.e. Arts Council, VEC, INTERREG, ACCESS, Youth Committee, Bord Failte, HSE etc)

Q3.1
How will your programme/project benefit the Arts profile of Waterford?


Q3.2
What efforts will you make to ensure that your programme/project will be part of a coordinated calendar of artistic events for the city?


Section 3 Contd.

Q3.3 STAFFING & STRUCTURE

Please outline your organisations hierarchy (i.e. Artistic Director, CEO, Manager, Art Gallery Manager, FOH Manager, Stage Manager, etc)

Q3.31

Permanent Staff:______________

Part-time staff:_______________

Short-Term Staff (i.e. production contract staff) ______________
CES:________________________

Voluntary Staff:_______________

Q3.2 Outline any special requests you may have for drawing down proposed support from the City Council (i.e. deferred/in-stages etc).


Section 3 Contd.
Q3.3
Company Registration Number: ________________________
(If an individual or voluntary/amateur/community group - you may not have a Company Registration Number so ensure that you fill in the details below)

Q3.4
Please detail all Directors'/Principles Names, their home addresses and (if a limited company) their RSI Numbers


Name




Home Address


RSI No



Name




Home Address


RSI No



Name




Home Address


RSI No



Name




Home Address


RSI No



Name




Home Address


RSI No



Name




Home Address


RSI No



Name




Home Address


RSI No


Section 3 Contd.
Q3.5
Bank name and address: _______________________________________

Q3.6

Co-ordinators Name(s)

  Address for Project
          Telephone 


_________________________________________________________________

Q3.7

Accountant/Treasurer


  Address
          
Telephone


_________________________________________________________________

Q3.8

Solicitor



           Address
          
Telephone


_________________________________________________________________

Section 3 Contd.
CHECKLIST

Tick this off before submitting your application

· Have all questions been answered?

· Have you indicated where you are in regards to Child Protection Policy?

· Have you filled in Names, Addresses, Company Reg. numbers, RSI numbers?

· Have you included a Critical Friend?

· Have you included a contact name and their number for adjudication purposes?

I acknowledge that this application for funding is subject to the availability of funds and that I agree with the procedures as set out in this application and associated guidelines.

□
I will notify the Arts Office of all events for reportage and transparency purposes and I will coordinate our programme with other Arts providers to ensure the maximum artistic benefit for the city of Waterford.

Date:___________________ Name: _____________________________________

Signature:_______________________________________

Please print out and send by registered post to 

CONTRIBUTIONS TO THE ARTS

Arts Office,

C/O Central Library,

Lady Lane,

Waterford.

or bring this to the Central Library by hand and ask for a written receipt. 

· NOTE: Unfortunately, applications received after 4pm on Wednesday, January 20th, 2010 cannot be considered. 

· All applications should be receipted when handed in. If a receipt is not offered ask for one. 

· We cannot accept emailed applications

Please make sure that the telephone number for the Co-ordinator of your project is correct and working as s/he will be your contact for us if we need extra information during the adjudication process.

While decisions will be full and final, the Arts Officer will make himself available, by appointment, to discuss individual cases. 

Notes on the Joint Application Form

The idea of the application format is two-fold: 1 It makes it easier for us to assess your needs in a fair and equitable manner, 2 it helps you focus on essential elements of your art.

The purpose of Waterford City Council’s Arts Support is to: 

· Protect and promote the integrity of the artist and the pursuit of artistic excellence, 

· To improve the lifestyles of Waterford’s residents through greater accessibility of the arts, 

· To enhance Waterford’s image through artistic endeavour.

Criteria & eligibility

It is Waterford City Council's intention that support be given to a broad range of artistic disciplines.  

Only direct artistic projects will be considered eligible - secondary artistic projects, i.e. for fundraising/ charitable/ commercial, will be considered ineligible.

Assistance to cover loans, deficits or projects which could/should be 

undertaken on a private or commercial basis will be considered ineligible.

Additional funding for projects that have not met previous stated criteria will be considered ineligible.

Proposals must include an advance Programme. It must be achievable within the agreed timeframe. 

The City Council will only support events after they have been initiated, a report compiled, accounts supplied and in the case of ‘Contributions to the Arts’ the agreed critical friend has signed off on the project (someone, possibly a peer, who will give an honest and critical appraisal of the project).
Proposals will only be accepted on the official application format. 

All areas must be addressed and referenced where necessary. These areas include information on the constitutional nature and financial position of the organisation/project and the individuals behind it.

The submission of incomplete data or absence of information may cause a delay that could negate the proposal. It is therefore imperative that applicants furnish all requested details. 

Support from Arts at Waterford City Council must be acknowledged in all materials that accompany the event. In regards to Contributions to the Arts and Small Arts Grants Waterford City Council’s logo must be prominent in all printed material. It must not be smaller than the logos of other supporters or sponsors. 

Questions you could ask yourself before filling in the form:

· What is the distinguishing characteristic of the project?
· Is the project request for a commission, sponsorship, or administrative support? 
· Is the project achievable within the timeframe?
· Is the project limited to any one group?
· Are there elements are in place to ensure that the project is accessible by the wider community? 
· Will the project enhance the artistic and cultural reputation of the city?

About the Application

Applications should be typed, or, written in clear, legible handwriting.

Applications must be received by the deadline.

You may, if necessary paste materials onto the form. If you need to add sheets to the form, please number the question you are answering at the top of the page.

Send application by registered post or give it in by hand (but ensure that you receive a receipt -please note the same applies for drawdowns).

Waterford City Council may deem it necessary for you to furnish 

additional information.

Waterford City Council retain the right to refuse support in the event of a proposal not being carried through, abandoned during production, cancellation, work carried out in an unprofessional manner, reports compiled improperly. 

Waterford City Council’s Arts Officer must be furnished (in advance) with copies of all printed materials prior to the event and notification of when and where it will take place.

Contributions to the Arts are made pursuant to the adoption of a budget by Waterford City Council for the appropriate budgetary period. All applications for such contributions are subject to the availability of funds.

Grants must be drawn down within the year of allocation (by November 22, 2010) or they will be forfeited.

Finally, if you were in receipt of a grant for 2009 - please ensure that the Arts Office has received your 2009 accounts and your critical friend’s report. Failure to furnish either will have a direct consequence on your 2010 application.

Notes on individual support schemes
Artist Materials Scheme

This supersedes the Artists Bursary and simplifies the Small arts grants in relation to professional working artists. This is primarily for materials, tools or equipment. Support will generally be for under €350 and is dependent on budgets being passed by City Council, eligibility, the quality of application and the amount of eligible applications. Please note that if you are already in receipt of support from Waterford City Council you are unlikely to be successful in your application.
Publishing

This is a new structure that supersedes elements of the Small Arts Grants and is primarily aimed at authors, composers and musicians. The City Council will purchase a number of commercially produced books or records. An Acknowledgment should be made on the inner sleeve of the Council’s support. Support is dependent on budgets being passed by City Council, eligibility, the quality of application and the amount of eligible applications. Please note that if you are already in receipt of support from Waterford City Council you are unlikely to be successful in your application.

Technical Bursaries. The Choral bursary is set at €500 and will be administrated by a new group: The association of Waterford Choirs. The Career bursary is aimed at professionals who want to further their career generally via education and who intend to stay based in Waterford City. The Annaghmakerrig bursary is for a professional artist (all disciplines’) to develop their work at the Tyrone Guthrie Centre in Co. Fermanagh over a two week period. The City Council will make one such award for 2010. Support is dependent on budgets being passed by City Council, eligibility, and the quality of application. Please note that if you are already in receipt of support from Waterford City Council you are unlikely to be successful in your application.
Small Arts Grants. This is aimed at smaller organisations and one-off art and community based projects. Schemes must have Child Protection Policies in place if they are dealing with people under the age of 18. The grant is occasionally not awarded until just prior to the summer recess. Support is dependent on budgets being passed by City Council, eligibility, the quality of application and the amount of eligible applications. Please note that if you are already in receipt of support from Waterford City Council you are unlikely to be successful in your application.

Community Residency Schemes. This funding is partnered and is set at one third of the total. The amount is capped at €900. Funding will be available for two such schemes in 2010. Schemes must have Child Protection Policies in place, should have a qualified Artist in mind for before applying and must pay VEC rates.

· Funding

1 Third from Arts Office, 2 Thirds from Community/School Group (or other locally based source other than Waterford City Council: ie: Partnership Board, Arts Council, Boards of Management etc.) 

Funding must be in place for applications to be approved.

The Arts Office will commit, to successful applicants, a maximum of €900 per scheme. 

· Length of visit

8 sessions x 1.5+ hours plus 2 introductory/exploratory visits

Ideally one session per week over 8 weeks (no less than 6 weeks)

Number of students/participants
No more than 24 participants

Same group for 8 visits

· Choosing an Artist

We ask that the artist be a locally based professional if possible. This is to enhance the experience and to enable the artist to commit more easily to the 8 visits as well as minimising costs.

· General

It is best if the school/group has a programme in mind and possibly an artist to match it. The Artists should be qualified. Materials must be made available, a room must be set aside and the arrangement of furniture and the cleaning-up period must not invade on the artist’s time. Before the course starts the school/group must meet with the artist to negotiate the time-span, programme and materials. Waterford City Council must be acknowledged in all material relating to the project.

· Teacher/Organiser involvement
It is Vital that the key organiser is fully committed and involved for the group to gain maximum benefit from the experience. For projects to be successful, work carried on by the organiser in between visits is of equal importance as the visit time itself. It is absolutely vital that organiser and artist form a working alliance. The premise of visits is that the organiser will be present in the room for the duration of sessions.

· Outcomes

To be decided in conjunction with the organiser and the Arts Office. 

· Documentation

An evaluation must be carried out by a “Critical Friend” ie someone who understands the project and process but who is not directly involved (ie a teacher from another school, another artist, etc)

This report must be forwarded with a report from the school including some photographic and samples of the outcome. 

Contributions to the Arts is the largest of the three mechanisms and is aimed primarily at existing arts organisations. Examples of organisations covered by this grant would be Waterford Youth Arts, Garter Lane Arts Centre, Spraoi, and Red Kettle.
Those applying for this grant must show that their organisation is inclusive, accessible and able to carry out its proposed programme. Formal accounts are often required. The grant can only usually be drawn down after the event/s and a Critical Friend must have submitted a report. 

The awarding process is dependent on the City Council passing the Annual Budget to ensure there are funds for the Contributions and then later agreeing to the recommendations of the assessing panel.  This panel is made up from two invited independent adjudicators and a Senior Executive Officer from the City Council. It is chaired by the Arts Officer who has a casting vote (if required).  

Thank you for reading this. We look forward to studying your exciting plans.

The safety of the Child (a person under the age of 18) is an overriding concern to Waterford City Council. The Arts Service has put in place a Child Protection Policy and Statement. The majority of our clients already have Child Protection Policies following Arts Council or Department of Health & Children guidelines. 





For 2010 Waterford City Council’s Arts Office is putting in place a certificate system for arts organisations and groups who are clients. Disclosure for this system is voluntary and is assessed by policies being supplied with this application form or by clients indicating that they have, or are undertaking a Child Protection process or don’t have a policy in place.





Waterford City Council reserves the right whether to allow clients go forward for funding based on this and other criteria as the City Council sees fit.





This year Child Protection Policies are mandatory for all arts organization and clients of Waterford City Council’s Arts Office that have any interaction with people under the age of 18.





Please tick the appropriate box to indicate where you are in terms of the policy (If you are an artist, you may instead want to indicate whether or not you will be dealing with children during 2009).








The 2010 Certification policy is as follows:


□	A	Full compliance with Arts Council based Child Protection Policies


□	B	Full compliance with HSE based Child Protection Policies


□	C	Currently developing Child Protection Policies


□	D	Child Protection Policy in relevant areas only


□	E	Not relevant














PAGE  
1

